Common Endorsement

Auto — Period Of Insurance (POI) Move



How to Create Endorsement (POl Move)

1. Login to eWay.
2. Click Endorsement.
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How to Create Endorsement (POl Move)

3. Select the policy that you want to endorse by using fields highlighted in red. Click on '‘Create Endorsement’
when the policy is selected.
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How to Create Endorsement (POl Move)

4. You can search for the specific policy by entering the policy number. Select the policy number and click on

'Create Endorse

Policy Query
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Product
Policy Effective Date

Customer ID
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(/1) st <prev 1 next> last>> |10 v|

e .

AlG

Proposal Date

23/02/2022

Confidential — not to be circulated or reproduced. Please refer to policy wording for the full terms, conditions and exclusions of cover

Action

HIGHLY CONFIDENTIAL — DO NOT COPY



How to Create Endorsement (POl Move)

5. Select 'POI Move' from dropdown menu in Endorsement Type
6. Select the Endorsement Effective Date and click Submit

New Endorsement

Policy Number
Policy Effective Date

Endorsement Type *

AIG]

7240004088 Product PMC
17/06/2024 Policy Expired Date 16/06/2025
| POl Move v Endorsement Effective Date* | | 18/06/2024
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How to Create Endorsement (POl Move)

7. Select New Effective Date and New Expiry date
8. Fill up Alteration Reason. Click 'Next'

POl Move

New Effective Date *

22/06/2024

New Expiry Date *
Alteration Reason

21/06/2025
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How to Create Endorsement (POl Move)

9. Enter your Name, Email and Telephone number. Key in comments, if any.
10. Click on 'Send to Underwriter’
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The application needs manual underwriting. : 7240004088
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