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Common Endorsement 

Auto – Period Of Insurance (POI) Move
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How to Create Endorsement (POI Move)
1. Login to eWay. 
2. Click Endorsement. 
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3. Select the policy that you want to endorse by using fields highlighted in red. Click on 'Create Endorsement' 
when the policy is selected.
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4. You can search for the specific policy by entering the policy number. Select the policy number and click on 
'Create Endorsement' 
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How to Create Endorsement (POI Move)

5. Select 'POI Move' from dropdown menu in Endorsement Type
6. Select the Endorsement Effective Date and click Submit
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How to Create Endorsement (POI Move)
7. Select New Effective Date and New Expiry date
8. Fill up Alteration Reason. Click 'Next'

Points to Note:
- POI move is only allowed to change Policy Effective Date to align with Effective Date of 
Vehicle Ownership
- Supporting documents would be required. POI movement can only be moved to a 
forward date, backdating is not allowed.

Contact your BDM and/or our call centre for further assistance
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How to Create Endorsement (POI Move)
9. Enter your Name, Email and Telephone number. Key in comments, if any.
10. Click on 'Send to Underwriter' 
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