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Common Endorsements

Auto – Add/Delete additional 
drivers
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How to add/delete additional drivers
1. Login to eWay
2. Click Endorsement
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How to add/delete additional drivers
3. Select the policy that you want to endorse by using fields highlighted in red. Click on 'Create Endorsement' 
when the policy is selected.
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How to add/delete additional drivers
4. You can search for the specific policy by entering the policy number. Select the policy number and click on 
'Create Endorsement' 
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How to add/delete additional drivers
5. Select 'Add Additional driver' from dropdown menu in Endorsement Type
6. Select the Endorsement Effective Date and click Submit
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- Endorsement effective date will be default as 
<today>'s date.

- No back dating is allowed
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How to add/delete additional drivers
7. Click on 'Add Additional Driver' and click Next

*To delete additional drivers, go straight to step 9
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How to add/delete additional drivers
8. Fill in all the details in this section, including the declarations at the bottom. 'Name of Employer' is optional. 
Click on Save
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- Additional premium will apply 
for each driver on Named Driver 
Basis Policies

- In the event of inclusion of non-
standard profile drivers, it will be 
subjected to review and referral 
can be triggered to underwriters 
via eWay.
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How to add/delete additional drivers
9. You can edit the information of additional drivers by clicking on Edit. Or you can choose to delete additional 
drivers by clicking on Delete. Once done, click on Next
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How to add/delete additional drivers
10. Verify all details are correct. Click Bind.
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How to add/delete additional drivers
11. Click 'Issue' to issue endorsement
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How to add/delete additional drivers
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