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How to add/delete additional drivers

1. Login to eWay
2. Click Endorsement
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How to add/delete additional drivers

3. Select the policy that you want to endorse by using fields highlighted in red. Click on '‘Create Endorsement’
when the policy is selected.

Policy Query
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Product [ Private Motor Car v
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Policy Effective Date Advanced Silver

Policy Number
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How to add/delete additional drivers

4. You can search for the specific policy by entering the policy number. Select the policy number and click on
‘Create Endorsement'

Policy Query
Search Criteria
Product Please Select v Policy Number 7220001204
|8 ¥)

Policy Effective Date ' IMIYYY 2 Customer Name

Proposal Date

Customer ID
iiiiiiEg E; Please Select v
Policy Number Product Customer Name Customer ID Policy Effective Date | Proposal Date Action
@ 7220001204 Private Motor Car MARY TAN S9012345XA 23/02/2022 23/02/2022

(1/1) ev 1 next 110 v |

Create Endorsement m
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How to add/delete additional drivers

5. Select 'Add Additional driver' from dropdown menu in Endorsement Type
6. Select the Endorsement Effective Date and click Submit

New Endorsement

Policy Number 7240003604 Product PMC
Policy Effective Date 23/05/2024 Policy Expired Date 22/05/2025
Endorsement Type * | Please Select v Endorsement Effective Date * 11/06/2024 ':'

m Add Additional Driver

POl Extension
POl Move
Update Vehicle Information

AlG
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How to add/delete additional drivers

7. Click on 'Add Additional Driver' and click Next

*To delete additional drivers, go straight to step 9

Endorsement Quote Details

Endorsement Information

Policy Number
Policy Effective Date
Policy Application Received Date 23/05/2024

Endorsement Type Add Additional Driver

Endorsement Application received date 11/06/2024
Driver Details
Additional Drivers
Relationship
Name Gender with Date of birth
policyholder

No records found

I Add Additional Driver |

AlG

Endorsement Quote Summary

o 3—“4—‘

Payment

Policy Expiry Date
Policy Proposal Date
Endorsement Effective Date

Endorsement Proposal Date

Marital status  ID Type ID Number
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Document List

22/05/2025
23/05/2024

11/06/2024

(1110612024

Occupation Action

=
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How to add/delete additional drivers

8. Fill in all the details in this section, including the declarations at the bottom. 'Name of Employer' is optional.
Click on Save

L ) L 3

Add Additional Driver

Additional Driver

Driver
Name * : ! N Name On ID i | Change Order
Relationship with policyholder * Please Select v Date of birth * ':i
Gender * O Female O Male Marital status * Please Select v
Resident Status * Singaporean v; Nationality * Singaporean v/
D Type * [NRIC v| ID Number*
Driving Experience * Name Of Employer
Occupation * Please Select v
Do you have any physical disability or illness that may impair your driving? * OYes ONo
Declaration for Claims
g:t\:fl)ynu made similar insurance claims for the last 3 years?(If Yes, please provide OvYes ONo
Declaration for Revoked and Endorsed License
s:’sv:;;u;:!ral\;ll)ng.llcense been revoked/endorsed in the past 10 years?(If Yes, please OvYes ONo

il Y erms o
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How to add/delete additional drivers

9. You can edit the information of additional drivers by clicking on Edit. Or you can choose to delete additional
drivers by clicking on Delete. Once done, click on Next

D Endorsement Quote Details Endorsement Quote Summary Payment
Document List
Endorsement Information
Policy Number 7240003604
Policy Effective Date 23/05/2024 Policy Expiry Date 22/05/2025
Palicy Application Received Date 23/05/2024 Policy Proposal Date 23/05/2024
[No Title]
Endorsement Type Add Additional Driver Endorsement Effective Date 11/06/2024
Endorsement Application received date 11/06/2024 ':' Endorsement Proposal Date 11/06/2024 ":
Driver Details
Additional Drivers
Relationship Pesident
Name Gender with Date of birth Marital status 1D Type 1D Number Status Occupation Action
policyholder
Tan Keng Seng | Male Child 01/06/2000 Single NRIC S$1234567A Singaporean Engineer Edit Delete

Add Additional Driver

TN BT I TN |

A\ I s Confidential — not to be circulated or reproduced. Please refer to policy wording for the full terms, conditions and exclusions of cover HIGHLY CONFIDENTIAL — DO NOT COPY




How to add/delete additional drivers

10. Verify all details are correct. Click Bind.

Add Additional Driver Endorseme etails  Endorsement Quote Summary Payment
Document List

Endorsement Information

Policy Number 7240003604

Policy Effective Date 23/05/2024 Policy Expiry Date 22/05/2025

Policy Application Received Date 23/05/2024 Policy Proposal Date 23/05/2024

Endorsement Type Add Additional Driver Endorsement Effective Date 11/06/2024

Endorsement Application received date 11/06/2024 Endorsement Proposal Date 11/06/2024
Premium Information

Additional Premium SGD 0.00 Additional Taxes and Fees SGD 0.00

Additional Total Premium SGD 0.00
Endorsement Contents

Itis hereby declared and agreed that with effect from 11/06/2024 a

Add following coverage °

Additional Driver e

Named Drivers on policy
1. Keng Seng Tan P
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How to add/delete additional drivers

11. Click 'Issue’ to issue endorsement

- n . ‘l :

Add Additional Driver Endorsement Quote Details ndorsement Quote Summary Payment
Document List
Endorsement Information
Policy Number 7240003604
Policy Effective Date 23/05/2024 Policy Expiry Date 22/05/2025

Policy Application Received Date Policy Proposal Date

Endorsement Type ditional Dr

Endorsement Effective Date

Endorsement Application received date 11/06/2024 Endorsement Proposal Date

Cover Note Information

Cover Note Type

Please Select v Cover Note Number
Premium Information
Additional Premium SGD 0.00 Additional Taxes and Fees SGD 0.00
Additional Total Premium SGD 0.00

Endorsement Contents

Itis hereby declared and agreed that with effect from 11/06/2024 -
Add following coverage:

Additional Driver .
Named Drivers on policy : i
1. Keng Seng Tan 4
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How to add/delete additional drivers

Endorsement Issued

Issue endorsement successfully.

The Endo No. is 000000000353923
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